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Policies on the reproduction of photographs and archive materials from the Jorge B.
Vargas Museum and Filipiniana Research Center

1. All photographs and manuscripts in the archival collection are the sole property of
the U.P. Jorge B. Vargas Museum and Filipiniana Research Center or the U.P.

Vargas Museum).

2. All requests for reproduction must be done in writing and duly endorsed by the
head or director of the institution of whom the individual making the request is part.
A reproduced image may only be used once for the purpose stated in the request.
Another request must be made to reproduce the same image.

3. A written permission to the UP Vargas Museum Curator, is required to reproduce
any material from the archives.

4. Payment of the necessary deposits and fees must be made before reproducing the
image or the archive document.

5. The museum reserves the right to refuse the reproduction of any material deemed
to be fragile.

6. The requesting institution should provide the specifications and formats for
reproduced images. A duly designated staff of the Museum shall handle the

reproduction of requested materials.

7. Photographs and other images that cannot be scanned due to fragility or format
will be reproduced at a photography studio accredited by the Museum. The user will
pay the cost of services plus an additional labor charge of 50.00 Philippine pesos per

image.

The photo order reproduction form with fees together with the mode of payment will be
sent to the individual or institution who made the request and must be fulfilled before
the reproduction. An acknowledgment receipt will be issued after payment has been
verified. An official receipt will be issued upon request.

8. Reproduction of entire volumes or compilations is not allowed except in instances
of utmost importance, and which are strongly justified in writing. This is to be
approved by the Museum Curator.

9. For purposes of citation, all reproduced images must be acknowledged as “From
the Collection of the Jorge B. Vargas Museum and Filipiniana Research Center,
Unaversity of the Philippines.”

10. The Museum must be provided with 3 complimentary copies of any published
work, including video, drives or CD ROM, and other media, where the requested
photographic copy appears.

11. The U.P. Vargas Museum does not surrender its own right to publish or grant
permission to publish any works in its collection. It should not be assumed that a
permission to publish material is automatically granted through the purchase of
reproduced images.
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